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COST OF RANDLING AND REPORTING NIS RETIRES TO THE
RFCORDS CENT'R IN CALENTAR YEAR 195k

A, Facis Bearing on Costs,

1s U5,378 WIS sectlons were returned in calendar year 195k,
It is estimated that 27,000 trensactions involving posting to stock
record cards and refiling the retwrned sections were necessary to
handle this volume,

2, In calendar year 1954 100 cubic feet of WIS covers were
returmsd, Fifty cubic feet have been filed; the remaining S0 cubic
foet Bave not been sorted. Approximately 30 covers are in & cubic |
foot. Pifteen hmdred covers have therefore been filed; another
1,500 remain to be sorted and filed. Flestimt.es that the
G?ﬁ has had requests for only about 80 covers., Covers are valued
a% 3 .

3s The four quarterly reports each required about 3 man days to
compile and 2 man days to type,

B. Smmmary of Anpual Costs.

1, 27,000 transactions requiring
5 mimmtes at GS-6c salary to post
and file section, 2,750 man hours
€.94 per hour, $4,365

2, Bandling and filing of 1,500 covers
requiring 3 minutes each @0S-6¢c
level. 7% man howrs, s

s g i e

level, L8
total of 96 man hours at (Befc Iavez. 185

5. Typing of L reports requiring a total
of 6L man hours atw-lsglevela

{($1.60 per br.) 102
e
€. Recommendations,

1, Dwmt consideration be given to discontimuing in its entirety
the quarterly repart of NIS retwrns, or at least that portion dealing

- with returns from CIA components,
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2, Tt reciplents of NIS sections be issued a palicy statements

,i. !!acmtim.tng the retuin of excess sections mdar an
satablished number,

b, Discontimming altogether the return of suwrplua NIS covers,

3s The the following statement be placed on all future NIS sectionss
; . ,

*Retain fﬁ destroy. Do not return excess coples of section

h CIA distribution point unless your surplus exceeds
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